Oklahoma Dental Foundation
My Volunteer Page Instructions

The Oklahoma Dent&bundaton is ready to launch our new Volunteer Impaoftware program. It is
our hope that this software will simplify the recruiting and scheduling prodegsove communi@tion
with our volunteers and ultimatelyymprovethe access to care problems in our state!

Below you will find step by step instructionshelp you get started with the new systemPlease keep
these instructions for future referen¢cand mntact Krigin Vineyardwith anyquestions.
Office:405.241.129%F mail:kvineyard@okdf.org Thank you!

To Log In:
-Go towww.okdf.organd clickon the Volunteerlink (see arrow below)

Home About the ODF + Programs v Links Media

Thank you for your
financial support!
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-This will automatically take you tdyVolunteerPage.comYou will be prompted witlthe
following:

Contact us

Welcome to MyVolunteerPage.com

The following pages will help walk you through the process of creating your own volunteer profile and filling in a volunteer
application form for: Oklahoma Dental Foundation

Do you have an existing MyYolunteerPage.com username and password?

Yes Mo

-If you volunteered for an event in the first few months of 2009, you have already been entered
into the system.Your username and password are listed below:
Username: Password:
-4 f AYS R ¢ WO Y R useyidim® hAidd paks@ord providadove.
Note: You will want to change your password the first time you log in. You can do so in
the Contact Informatiortab underMy Profile You will also want to review your
information under he My Profiletab.
-If you donot have an existingrofile, clickdNo¢ and follow the prompts.
b2GSY LT @2dz F2NBSG @2dz2NJ LI aag2NR> Ot AO|1 2y acC
Oklahoma Dental Foundation will not know your password once it has bleanged from the
one originally assigned.
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http://www.okdf.org/

My Profile Tab
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home | about MVP | my contacts | feedback | help | logout

www.okdf.org

MY PROFILE l [ MY ACTIVITIES ] [ MY HOURS LOG ] [ MY GROUPS ]
1

contact info ] [ additional info ] [ qualifications ] [ about me ] [ goals ] |

-TheContact Info Additional Infq andQualificationgabsunder My Profilereplaceour

volunteer registratiorform and areREQUIREDPIease enter your informatn, or check and

make sure that the informationurrentlylisted iscorrect

AboutMe: The information under this tab is OPTIONAL

Goals This tab iOPTIONALHere,you can set a goal for yourself in terms of the number of
hours you wish tawvolunteer with the Oklahoma Dental Foundatiomer a given amount

of time.
My Activities Tab
home | about MWP | my contacts | feedback | help | logout
I MY PROFILE ] [ MY ACTIVITIES ] [ MY HOURS LOG l [ MY GROUPS l
schedule ][ activity signup ] |

Shedule Nothing will appeannder this tabuntil youhave been assigned & activity.
Under this tab there is a date selecttny default it only lists adwities over the next 7
days. Wu can enterany date range to see if you are assigneddduture activity.

Activity Signup You can soractivities by their start dat®©Rby their nameusing the dropdown

My Activities - Activity Signup
Click on the activity names below to read more about activities that might be ofinterest to you

In addition to a description of the activity you will find check boxes that if you check, will indicate your interest and/or availability in
the activity.

If you work for more than one organization, a drop down menu will appear giving you a way to choose which organization's
activities you would like to view.

Sort activities by: Activity name -
Group aclivities by category:
Refresh List

Oklahoma Dental Foundation

Mobile Dental Care Program

Atoka- Dental Assistant :zlie] (2 41712009
Dentist alo] 411712009
Hygienist i)le] 41712008
Dental Assistant ilfle] 5112009
= O 51112009
BEOXY O 5112009
ental Assistant juslile] 5/2/2008
Wanette- Dentist =i} 51212009
Wanette- Hygienist o] 5/2/2009
Legend
£ You are available for this activity € You are generally interested in this [ You have been assignedto this
activity activity
© All shifts are available © Some chifts are available @ Al shifts are full

Our volunteer software is generously supported by a grant from
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-Clickon an activity for more information. ¢ 2

I gL AtloftSé YR OtA0] {I @S

R oy prgpeeeeran | o o L coocar |

schedule activity signup |

My Activities - Activity Signup

Check the boxes related to your interest and/or availability in this activity and then click "Save”.

Mobile Dental Care Program - Test Activity

Description: Here, you will find details about the activity.
Schedule Summary: This activity occurs a total of 2 times between Friday, May 01, 2009 and Friday, May 01, 2009
Date Start Time End Time Current Status
[Flselect Al
Friday, May 01, 2009 9:00 AM 12:00 PM [ 1 am available
Friday, May 01, 2009 12:00 PM 3:00 PM [ 1 am available

[7] In general, | am interested in performing this activity and would like to be contacted if additional volunteers are needed in the
future /

Send this to a friend

-You will now see the following:

[ MY PROFILE l [ MY ACTIVITIES l I MY HOURS LOG ] [ MY GROUPS

AA3dy dzdE Ot A O]

schedule activity signup ]

My Activities - Activity Signup

Sign up complete: Your availability has been recorded by our system.

The system has recorded that you are available for this activity. The Volunteer Coordinator will now review the schedule and possibly

assign you to the activity.

Check your schedule at 3 Iater time to see if you have been assigned to this activity, and if so, confirm that vou will be there.

Click here to to return to the activity signup page.

2y

.Once theVolunteer Coordinator has formallysigned you to the activity, your home
page willshowthe following

System ALERT!

YOU have been assigned activities that you need to confirm

7 ™\
| CLICK HERE |
\ J

-Toconfirm, decline, or indicate that you areot sure aboutvolunteering forthe activity:

-Click thedQick HS NBugton on the System Alert, OR

-Go to My Activities >> Schedule and chdekappropriate box

*BE SURE TEAVEYOUR RESPONSE!

[ Select all to confirm ] [ Select all to decline

Scheduled activities from 5/1/2008 to 5/7/2009

Friday, May 01, 2009

Activity Organization Start Time End Time Save Action
Mobile Dental Care Program - Test Activity Oklahoma Dental Foundation 9:00 AM 12:00 PM @ Mot sure yet
@ Confirm
@ Decline

Our volunteer software is generously supported by a grant from

Central Oklahoma Turning Point

(et

w»



-To check on the status of your activities, go to 8ehedulerab you will now see the
days, times, and activities that you have been assigresdember, you can enter in &
desired date range)If you have confirmed the event, you will see a red check mark
listed beside i{see arrow)

Scheduled activities from 5/1/2009 to 5/7/2009

Friday, May 01, 2009 /

Mobile Dental Care Program - Test Activib Oklahoma Dental Foundation 9:00 AM 12:00 PM v

-To indicate that you would biaterested in helpingat an activity but do not want to be
assigned right nowgheck the box next tohe statement: In general, | am interested in
performing this activity and would like to be contacted if additional volunteers are
neededinthefuture. Tha &Gl GSYSyd A& f 2 Ol (iB2BRuredahiR S NJ
SAVE.

-If you are unable to hel@t an event that you have already confirmeg|ease contact
Kristin Vineyard ASAPOnce yothawe been confirmed, youannot unconfirm yourself

on the website.

My Hours Log Tab
F |
home | about MVP | my contacts | feedback | help | logout
I MY PROFILE l [ MY ACTIVITIES l I MY HOURS LOG l I MY GROUPS l
view summary I [ log new hours ] [ detailed report ] |

View Summary Click here to see a listing of the hours that havendegged for you.
Log New HoursNot applicable The Volunteer Coordinator wiinter your hours for youafter

the event
Detailed Report Click here to generate a report of yawalunteerhours.
My Groups Tab \1
home | about P | my contacts | feedback | help | logout
[ MY PROFILE l I MY ACTIVITIES l [ MY HOURS LOG l [ MY GROUPS l
organizations ] [ volunteer centers ] [ teams ]

-Here you will find information regding the Oklahoma Dental Foundatia@ontact
information, map, website.

My Contacts

MU IILMI W MM WM RI W Il WIQU VIV MIINIY MMUIwIiL
www.okdf.org

dCCess to care. |
home | about MVP | my contacts | feedback | help | logout
-Thistab enables you to send emails to your contacts.sT$i list of contacts for any
organizatiors, volunteer centers, teams, and committees that you may bgltn You are also
able to contact the Volunteer Coordinator (Kristin Vineyard) through this featheemessage
will be sent to her email account.
{ SS { K $uttonfatSHe tals of the webpage for additionatips. /

home | about MVYP | my contacts | feedback | help | logout
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